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From,
Name:
Department:

To,
Prof. Mr. Mali S. H.
Head of Electrical Engineering Dept.
Subject: Request for the permission of Dr. A. P. J Abdul Kalam Seminar Hall
Respected Sir,
I…………………………….working as a …………………..  request you for the permission of  Dr. A. P. J Abdul Kalam Seminar Hall for (reason)……………………… from Date:   /      /     to Date:    /     /     , time ……..     to    ………..  
Permit for the same.
Note:- 1. If any damage during session …………………… Department/Committee will be responsible for the same.
            2. Make sure that, the hall will be cleaned after the session is over by the respective department/ Committee.
Thanks & Regards


            Sign of Applicant                                                                                               Head of Department/Committee                                                                                                             
									
                Lab Assistant                                                                                                                  HOD
          (Electrical Engg. Dept.)                                                                                            (Electrical Engg. Dept.)
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